Name: 
Date: 

Write a letter asking for a raise. Include each of the parts listed below. Check them off as you write your letter.

	
	Date

	
	A thank you to your supervisor for reading the letter

	
	Greeting

	
	Reason for writing the letter

	
	How long you have been working for the company.

	
	What your job is

	
	How your job has changed since you have been there

	
	Things you have done to help the company

	
	Closing


	


1. Did you include all the parts?

2. Reviewed by: 

