Unit 7 – On the job
Women at work
What is the most important to you in your job? Number the items: 1-9

(1=most important).  Then explain your choices to a partner.

	
	Relationships with co-workers
	
	Career opportunities
	
	Working hours

	
	Interesting work
	
	Distance from home
	
	Salary

	
	vacations
	
	benefits
	
	Work environment


Objectives
Objectives

Today you will read about asking for a raise and learn how to work out meanings for words you don’t understand from context.

Activity B
Activity B

Read the following article about getting a raise. Write the advice that could be useful for you.

[image: image1.jpg]How to Ask for a Raise

Men are still earning more than

women—lots more. According to the most
recent Census Bureau data, the pay gap
between men and women is 27%—a
woman earns 73 cents for every dollar a
‘man earns. What does that mean? A woman
works four weeks to earn as much as her
male counterpart earns in three weeks.

How can women close the gap? Knock

on the boss’s door and ask for a raise,
because getting the raise is not as difficult as
it might seem. Here are 10 tips to assist
women in negotiating the annual raise.

1

3

4.

Be a star performer. Make yourself
indispensable to the company.
Document your successes by saving
e-mails and letters, and compiling them
into a portfolio. Make sure to take this
with you when you go to your boss.
Research. Know what other men and
‘women in your field are paid.

Focus on your contributions to the
company. While the raise is certainly
important to you, do not focus on how
it will help your credit card debt.

Be informed. Know the company’s
policy on raises by asking your human
resources director.

Timing is everything. Don’t ask when
the office is hectic. Wait until the pace

6.

8.

9.

10.

has slowed down and the moment is

right.

Do your homework. Rehearse and

prepare responses to counter any

objections your boss might have. Know

ahead of time what the difficult

questions might be and have your

answers ready!

Rehearse. If you can, act out the

scenario with a friend or colleague.

This will help you to become more

comfortable when you are actually

doing the asking.

Be a professional. Ask for a formal

meeting with your boss.

Cover your bases. Make four points

about your contribution prior to

asking for the raise. Illustrate your

ability:

* to find solutions,

* to go above and beyond your job
responsibilities,

* 1o help others, and most importantly,

to increase the company’s

profitability.

Don’t take no for an answer. Negotiate

more vacation time, stock options,

401K contributions, or flex time. Set

goals and ask for another review in

three months.




Useful Advice (just the title, not the information.

1. 

2. 

3. 

4. 

Activity C
Practice working out meaning from context. Use the following steps

1. Skim through the article again and write any new words or phrases that you don’t understand.

2. Now look at the context and see if you can figure out the meaning on your own. Ask students next to you for help if you need it.

3. Is it necessary to understand these phrases or can you still get the general idea?

4. Ask your teacher or use a dictionary for help with any phrases that you can’t figure out.

	


Activity D
Activity D

Look at these words from the article. Each word has two meanings. Find the word and choose the correct meaning in this context.

EXAMPLE:
document

	
	paper
	
	prove


1. illustrate
	
	give evidence
	
	draw pictures


2. counter

	
	respond to
	
	work surface


3. contribution

	
	money
	
	work or effort


4. field

	
	specialization
	
	grassy area


Activity E

What are the opposites of the words below?
EXAMPLE:

necessary - unnecessary

	dispensable -
	

	
	

	important -
	

	
	

	comfortable -
	

	
	

	formal -
	


Activity G
Activity G
Nabil met with his boss yesterday to ask for a raise. Read about his experience.

[image: image2.jpg]Nabil has been working for EJ Electronics as an assembler for two years. In the past year, he
has come up with new ways to make the assembly line more efficient and helped increase
productivity in his department. Nabil thinks he deserves a raise. He has friends that work at
other electronics companies and he has been finding out what different employees are paid. He
believes that with his experience and his contributions to the company, his boss should give
him a raise.

First, Nabil went to see Heidi in Human Resources and asked her what procedures he
needed to follow to ask for a raise. She suggested that he make an appointment with his boss.
So last week, he asked his boss if the two of them could sit down and have a meeting. When his
boss agreed, he began to gather his paperwork: job evaluations, memos from his supervisor
about the new assembly line configurations, his “Employee of the Month” award, and records
of his attendance at work. He sat down and thought about all the questions his boss might ask
him and he wrote out detailed answers. Then he asked his cousin to practice asking him those
questions.




Look back at the article on “How to ask for a raise”.
How did Nabil follow each point from the article? (use this checklist)
Some things are not mentioned in the story about Raj.

How do you think he handled those aspects of asking for a raise?

Writing Activity
