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Subject be Past participle by + person/thing

swremen | A meeting is held every day.
Theorders  were  sent bylim yesterday.
be Subject Past participle by + person/thing

vesho | Is ameeting  held every day?

QBTN Were  the orders sent byJim Yesterday?

+ Use the passive voice to emphasize the object of the action or when the doer of the action
is unknown or unimportant.
- Use the passive with by if the doer of the action is mentioned.





A. Unscramble the word to write statements and questions in the passive voice.

EXAMPLE: a/given/was/promotion/Lynn/.   Lynn was given a promotion.

	1. was/wrong/the/given/the/change/customer/.
	

	2. the/receipt/given/was/he/?
	

	3. problem/many/affected/are/the/people/by/.
	

	4. fired/job/Monica/from/was/her/?
	

	5. to/are/work/allowed/flex-time/you/?
	

	6. the/written/is/letter? 
	

	7. the/taken/the/were/closet/supplies/form/?
	

	8. by/the/call/received/Cesar/phone/was/.
	

	9. supervisor/the/report/is/the/written/by/?
	

	10. conducted/yesterday/inspection/the/was/.
	

	11. months/Mr. Patel/six/was/ago/promoted/.
	

	12. very/copy machine/the/is/used/often/?
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Tense Passive (be + past participle)

SIMPLE PRESENT The decision is made.

PRESENT CoNTINUOU | The decision is being made.

FuroRE The decision will be made / The decision is going to be made.
SIMPLE pAST The decision was made.

PAST CONTINUOUS The decision was being made.

PRESENT PERFECT The decision has been made.

PAST PERFECT The decision had been made.

+ In the passive voice, the past participle is the same for al tenses. Orly the form of be changes.
+ An adverb can be placed between the auxiliary verb and the past participle.
The decision was already made.






A. Change this sentence to the indicated tenses: The e-mail is sent.
EXAMPLE: (past perfect) The e-mail had been sent.
	1. (future)
	

	2. (present continuous)
	

	3. (present perfect)
	

	4. (past continuous)
	

	5. (simple past)
	


B. Complete each sentence using the verb in parentheses in the indicated tense.
EXAMPLE: (present perfect: leave) A package has been left in your office.

1. (future: finish) The work      tomorrow.

2. (past continuous: order) The right supplies     .

3. (past perfect: give) I     a promotion three times.

4. (present perfect: speak) He     to twice about being late for work.

5. (simple past: receive) The phone call     at 3:00 p. m. by Fernando.

6. (past perfect: pay) He     for overtime hours.

7. (past continuous: make) The copies     on the office copier.

8. (future: fire) You     if you take home company supplies.

9. (present continuous: solve) The problem     by the supervisor.

10. (future: inform) The human resource director     .

Check your answers
