Long Beach School for Adults

English as a Second Language (ESL)

STUDENT ATTENDANCE CONTRACT

Attendance Policy

Welcome to ESL class at Long Beach School for Adult! It is important that students to attend class regularly to be successful in learning English.  Please read the Attendance Policy carefully.

FIVE ABSENCES TOTAL IN A SEMESTER - You can be absent a total of 5 times in one semester, but after the 6th absence you will be dropped from the class.  You will need to re-register for the next semester.   All absences will be counted, including but not limited to illness, bereavement, and doctors’ appointments.  When you need to be absent, please inform your teacher with a note or telephone call. (562) 595-8893 ext. 201.  Text Messages: See Sensei

Each class is three hours long; this class begins promptly at 8:30 AM and ends at 11:30 AM with a 15 minute break.  

 Please keep a copy of this Attendance Policy in your class notebook/Flash drive.

Class Fees

Four-day classes per week are $100 each semester.

Two-day classes per week are $60 each semester.

Refund Policy
Students requesting a refund must have a receipt and do so prior to the third class session.  Only 80% of fees paid will be refunded; 20% will be subtracted for a processing fee.  If a class is closed for low enrollment, 100% will be refunded. 


Student Agreement

I have reviewed and understand the Attendance Policy and the Refund Policy.  


  FORMCHECKBOX 
 I agree to the terms of the Attendance Contract.

Student’s Name:      
Date:      
Teacher: Sensei Ron Fujihara  Class Section: #031800
Signature: ____________________________________________________

VESL Class Information and Requirements
1. Advanced ESL Level
This is an advance ESL class level for students who wish to improve their English and job skills, and prepare for their next learning level. Please allow yourself three weeks to understand this class. Organization is everything.

2. Managed Enrollment
Students enrolled in this class are required to attend each class. Students will only have 5 +1 absent days before they will be dropped from the class. Please inform the teacher of any absences. Please notify the teacher if you need to leave the class early and for what reason.

3. Class Hours
Monday thru Thursday: 8:30-11:15

4. Teacher
Sensei Ron Fujihara, M.A. Educational Technology
Conference hours: 11:15-11:30, Monday thru Thursday

5. Contact 
E-Mail: rfujihara@mac.com
Mobile Texting: Number will be given upon request
School Phone: 562-595-8893 x201

6. Class Materials
USB Flash/Thumb Drive, Dictionary, paper, pencil

7. Computers
It is not required that you have your own personal computer. If you have a laptop, you are welcome to bring it and use it in the class. Students must provide their own Internet connection for their laptop.

8. Weekly Quiz
Every Thursday there will be a short grammar/lesson quiz. Quiz results will be posted on the VESL web page. A username and password will be given by Sensei.

9. Portfolios
Students will have their own web portfolio to track progress during the semester.
Class Requirements

1. Attendance
Attendance in this class is very important. Each class will start at 8:30 every morning, Monday thru Thursday. 5 absences +1 = a drop from the class.
2. Assignments
a) Complete all assigned writing activities.
b) Complete all of the Weekly Vocabulary Homework 
c) Complete New Word List
d) Give at least two dictations for the semester on different days.
e) Complete and present a team project.
f) Complete and present an individual project.
g) Complete two CASAS testing.
h) Participate in all class related activities
i) Improve keyboarding skills to 20+wpm
j) Write two goals that you want to complete for this semester.
k) All assignments will be submitted/E-Mail to the Sensei.
l) Take all weekly quizzes with a score of 80% or better.
3. Dress
It is expected that students will follow the school dress code and dress for the workplace.
4. Participation
In order to get the most learning from this class, students will be expected to participate in all of the class activities and be a helpful and supportive team member of their team.
5. Maintenance
Students will maintain a clean work environment by removing trash and cleaning computer equipment and their work area before leaving. Your work area should look the same as when you arrived. Teams will be responsible on a weekly basis to check the room environment before leaving each class day.
 FORMCHECKBOX 
 I have read, reviewed, and understand the VESL class information and requirements. 

Name:         Date:      
My E-Mail address:      

Signature: ____________________________________________________

Note: Save to your Flash Drive and Submit/E-Mail to Sensei. Print one copy for Sensei.
