	[image: image1.jpg]CHALLENGE 1 » Present perfect continuous statements

AFFIRMATIVE | He

STATEMENT [

NeGaTvE | He

Subject has/have been  Present participle
has been  studying since 9:00 AM.
have been  exerdising foran hour.
Subject  has/havenot  been  Present participle
has not been  working very hard recently.
haven't been  going to the movies lately.

staTEmeNT [ you

= The present perfect continuous emphasizes the duration of an activity or state that started in the
past and continues in the present. It also shows that an activity has been in progress recently.
 With some verbs (work, live, teach), there is no difference in meaning between the present
perfect and the present perfect continuous: | have lived/have been living here since 2000.
+ Some verbs are not usually used in the continuous form: be, believe, hate, have, know,

like, want.
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rect speech Indirect speech

“The most important thing is your health!” | The doctor said (that) the most important thing
was my health.
“You eat too much sugar.” The doctor told me (that) | ate too much sugar.

+ Indirect speech reports on what someone has said.

» The use of that is optional in indirect speech:

* In indirect speech, you say something or you tell someone something,

Tell is usually followed by an indirect object noun or pronoun,

« Other verbs like say are: agree, announce, answer, complain, explain, reply, state.

+ Other verbs like tell are: assure, advise, convince, notify, promise, remind, teach, warn.
+ Change the present tense in direct speech to the past tense in indirect speech.

* Change the pronouns to reflect the correct person.
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Direct speech ect speech
He said, “I sleep eight hours a night!" He said (that) he slept eight hours a night.
Gresen)

(simple past)

She said, "l am going to exercise today! | She said (that) she was going to exercise that day.
(presont coninuous) (pastconinions)

He said, “You ate too much yesterday”” | He said (that) | had eaten too much the day before.
(simple past) (pest petec)

« In talking about a general truth, the sequence of tenses is often not applied.
The doctor said aspirin is a non-prescription medicine.
« Time words change in indirect speech: today - that day; yesterday — the day before;
tomorrow > the next (or following) day; this morning — that morning.
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Direct speech ct speech

He said, "I can see you tomorrow” He said (that) he could see me the next day.
She said, "You may need some tests! | She said (that) | might need some tests.
(may = possbity)
The doctor said, "You may go running” | The doctor said (that) | could go running.
(may = pemision)
I said, “f must find a new dentist 1 said (that) | had to find a new dentist.
 They said, “We will stop smoking? They said (that) they would stop smoking.

+ The modal should does not change form in indirect speech.
He said, *You should gargle” He said (that) | should gargle.
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Main clause
Ahomemakeris a person__ who takes care of a home and a fa
The job (that) 1 really want is in Texas.

* Restrictive adjective clauses give essential information about the noun they refer to. They
cannot be omitted without losing the meaning of the sentence.

+ A relative pronoun (that, which, who[m], whose, when, where) that is the object of the
adjective clause can be omitted.
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Main clause
My brother-in-law, who owns his own business, works very hard.
1 quit my job, which I never really liked anyway.

+ Non-restrictive adjective clauses give extra non-essential information about the noun they:
refer to. They can be omitted without changing the sense of the sentence.

+ Commas are used to set off the non-restrictive adjective clause from the main clause.

+ The relative pronoun cannot be omitted from non-restrictive adjective clauses,

+ The relative pronoun that is not used in non-restrictive adjective clauses.
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iples used as adjectives

Example Explanation

PAST PARTICIPLE Elena is a very motivated worker. | A past participle can be used as
You are very interested in the job. | an adjective to describe an
emotion or feeling
PReSENT PARTICIPLE | Chang gave a motivating speech | A present participle can be used
about the company. as an adjective to describe the
{ interviewed an interesting source of an action or feeling.
applicant today.

+ Since an object doesn't have feelings, a past participle cannot be used to describe it
My job is very boring. (not bored)
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Tense Passive (be + past participle)

SIMPLE PRESENT The decision is made.

PRESENT CoNTINUOU | The decision is being made.

FuroRE The decision will be made / The decision is going to be made.
SIMPLE pAST The decision was made.

PAST CONTINUOUS The decision was being made.

PRESENT PERFECT The decision has been made.

PAST PERFECT The decision had been made.

+ In the passive voice, the past participle is the same for al tenses. Orly the form of be changes.
+ An adverb can be placed between the auxiliary verb and the past participle.
The decision was already made.





	[image: image9.jpg]CHALLENGE 3 » Active to passive voice

A assive

Vidya repaired the computer. The computer was repaired by Vidya.
Someone has fixed the copier. The copier has been fixed.
Will someone find a solution soon? Will a solution be found soon?

- To make an active sentence passive, switch the subject and the object, and change the verb
to the correct tense of be + past participle.
+ Do not use by if the doer of the action is not known.
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Tense Affirmative Negative tag ~ Answer

statement
SIMPLE PRESENT You work, Yes, I do. No, | don't.
PResens conmuous. | Youare working,_ arentyoul Yes, Lam. No, fm not.
FUTURE You will work, won't you? Yes, T wil, No, [won't

+ Tag questions are used to check if something is true or to ask for agreement.

* A tag question uses an auxiliary verb + a subject pronoun.

« The tag question uses the same tense as the main verb.

~ Atag question can consist of a negative tag statement and an affirmative tag question.
You aren’t a new employee, are you?
She won't apply for the job, will she?

+ Negative tags are usually contracted.
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Tense Affirmative Negative tag  Answer
statement question
SIMPLE pAST They talked, didn't they? | Yes, they did. _No, they didn't.

PAST CONTINUOUS

They were talking,

weren't they?

Yes, they were.

No, they weren't

PRESENT PERFECT

They have talked,

haven't they?

Yes, they have.

No, they haven't,

PAST PERFECT

They had talked,

hadn't they?

Yes, they had.

No, they hadn't.

+ A tag question uses an awliary verb + a subject pronoun.

* The tag question uses the same tense as the main verb.

+ A tag question can consist of a negative tag statement and an affirmative tag question.
You weren't writing a letter, were you?
She didn't hire a new employee, did she?
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Example Explanation

You are supposed to return the jury summons. | (Not) supposed to is a reminder of a

You are not supposed o tear up the form. legal obligation or a rule.

You are required to have a driver’s license o diive. | Required to shows legal obligation.

You are not required to be an organ donor. Not required to showis no legal obligation

You are allowed/permitted to smoke outside. | Allowed/permitted to shows permission

You are ot allowed/permitted to smoke inside. | Not allowed/permitted to shows
something is against the rules.

- The verb be is used with supposed to, required to, and allowed/permitted to.
 Use the base form of a verb after supposed to, required to, and allowed/permitted to.
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Example Explanation

Ninh wants to save the environment. Some verbs can be followed by an infinitive,
He decided to run for mayor.

Bita wants everyone to vote. Some verbs can be followed by an/object
She convinced her family to register. (noun or pronoun) + infinitive:

+ These verbs can be followed by an infinitive: begin, choose, continue, decide, expect,
forget, hope, intend, like, offer, plan, prefer, promise, start, try, want, refuse.
 These verbs can be followed by object + infinitive: advise, allow, ask, convince, encourage,
expect, forbid, permit, persuade, remind, ell, urge, want.
+ If two infinitives follow the verb, to is omitted before the second infinitive.
He advised me to listen and learn.
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Example Explanation

Investing time and money is important. A gerund can be the subject of a sentence.

It is important to invest time and money. An infinitive phrase can be the subjectof a
sentence. An infinitive phrase is often used with
it as the subject of a sentence. The meaning is
the same as using a gerund subject.

» Gerund and infinitive subjects are followed by a singular verb.
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STATEMENT Schools should be built. Taxes need to be increased.
Children must be protected. Parents have to be involved

ves/vo question | Should schools be built? Do taxes need to be increased?
Must children be protected? Do parents have to be involved?

wh- quEsTIoN Why should schools be built? When do taxes need to be increased?
How must children be protected?  Why do parents have to be involved?






	[image: image16.jpg]CHALLENGE 6 » Passive modals in the past

Passive subject Modal have been Past partic
New schools should have been built,
Taxes need to have been increased;
Children must have been protected;
Parents have to have been involved.

+ In the past, the form of the modal does not change. Be changes to have been.
« This also applies to yes/no questions and wh- questions.

Should schools have been built?

Why should schools have been built?
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stmENs

auestion

Subject _hod/hadn't __Past parti Complement
i had sent my resume by last monih
| hadn't received & response before today.
Wh-word _fiad/hadn't _Subject _ Past participle _ Complement

Had she  had an inteview before]
why had you hired i

= The past perfect tense is formed with had/had not (hadn') + past participle.
» Subject pronouns (except t) can contract with had: Id, you'd, he'd, she'd, we'd, they'd.




	[image: image18.jpg]CHALLENGE 5 » Past perfect tense: Uses

Example Explanation

Before | got my job as a computer technician,
I had worked as a delivery person.

To show that an event happened before
another event in the past.

She had already prepared her resume when the
the company called her for an interview.

To show that an event happened before
the verb in the when clause.

After | had written my resume and cover letter,
I realized it was too late to send it.

With after, to show that something was
finished before another event in the past

There were a lot of job applicants because the

company had posted the position on the Internet.

After because, to show a prior reason.

Many of the employees had never worked in
sales before this job.

With never...before, in relation to a past
event.

My supenvisor thanked me for all the hard work
that | had done.

In a who/that/which clause to show'
a past event.






	[image: image19.jpg]CHALLENGE 6 » Past perfect tense with simple past tense

Example Explanation
Before Ranjit moved to the United States, Use the past perfect for the event that
(Simple pas) happened first in the past.
he had lived in India. Use the simple past for the event that
(past perfect) happened second.

past < > future

Ranjit lived Ranjit
moved,





	[image: image20.jpg]CHALLENGE 4 Review: Present perfect

has/have  Past participle

AFFIRMATIVE STATEMENT | He. has seen the doctor already.

not/never Past participle

NEGATIVE STATEMENT You have never been t0 a doctor.

Past participle

they lived here long?

has/have
How long  has he had a cold?

YES/NO QUESTION

Past participle

WH- QUESTION

+ Use the present perfect to show: (a) something happened at an unspecified time in the past;
(b) something happened more than once in the past; (c) something started at a specific time
in the past and continues in the present.





	


